








Temporary Rates

West London industry & Commerce

Min (£/hour) Average (£/hour) Max (£/hour)

Executive Assistant

Office Manager
PA (1:1)
PA (Team)

Team Secretary

College Leaver Secretary

Administrator

Team Administrator

Receptionist

Graduate

Data Entry
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Candidates

Candidates
In 2008 Michael Page Secretarial has increased its presence with job boards and

various media to continue to attract the best candidates in the market. Our spend with the media remains the
highest of all recruitment companies and we will continue to invest as candidates are of utmost importance
to us as a business and we are constantly looking to recruit the top talent in the market.

In addition to our commitment and presence in the media we have initiated a number of new ways in 2008
of attracting top talent:

The PA
Club

Michael Page Secretarial are proud to be one of only 2 suppliers to the PA Club which is a prestigious
organisation representing the most senior PAs in many London
organisations. The Club networks senior level candidates and suppliers such as venues, florists,
travel organisations and recruitment at regular events in London and this has proved popular for candidates
and allows us market information across all sectors and valuable feedback from these truly exceptional
candidates. Candidates are invited to join if they support MD, Partner or CEO level bosses and it really

is an exclusive club!
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Michael Page Secretarial is extremely privileged to be on the recruiters of choice associated with Quest
Secretarial College in London. Quest is the amalgamation of the three top secretarial colleges in London
— Lucie Clayton, Queen’s and St James’s all now under one name and in one location bringing together the
créme of teaching from all three colleges. Michael Page Secretarial visit the college on a regular basis to give
talks to the students about how to find their first job - whether they are from 24 week intensive graduate
courses or 3 term traditional secretarial courses which would normally include shorthand. We have also been
involved in providing work experience for many of the students with a large number of our clients. The work
experience placements are two weeks in duration and give students a real life experience of being a secretary/PA.
The majority of the students are post Alevel or are graduates and Quest is able to train to exceptional level
of skills including students to 80 wpm typing. Quest students are extremely popular as they are so well trained
and an excellent addition to any organisation in starter level roles.

International Reach

MP has two dedicated Global Opportunities Consultants based in Sydney resourcing candidates prior to their
departure to the UK from Australia and Asia Pacific. Our consultants therefore know who they are before
they even arrive.
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Michael Page Secretarial

City Office

11t Floor

5 Aldermanbury Square
London EC2V 7HR

West End Office
Kinnaird House

1 Pall Mall East
London SW1Y 5AU

Canary Wharf

Part level 28

One Canada Square
London E14 5AB

West London Office
389 Chiswick High Road
Chiswick

London W4 4A)

Tel: 020 7831 2000
Email: secretarial@michaelpage.com
Web: www.michaelpage.co.uk/secretarial

*
Michael Page International is a world leading recruitment consultancy MlChafl Pa.ge
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